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TRADE FAIR REGISTRATION FORM

10th October 2011
Dear LEAP Directors,

I am delighted to be able to invite your company to take part in a Christmas Trade Fair.  The opportunity will be at the Merrion Centre, Leeds on Saturday 10th December 2011.  The Merrion Centre has one of the highest footfall of shoppers of anywhere in Leeds.
This event is an ideal opportunity to trade leading up to Valentine’s Day and it also is part of the “Marketing” Competition”.  Due to the generous sponsorship of the Merrion Centres [who supply the opportunity free], the only charge for a stand will be *£10 per day to cover tables and LEAP expenses.  Electricity is not available. 
*The money is to be paid on the day.
A table [~ 1.75 x 0.75 metres] will be provided for you and you can do what you want with this space.  No backing boards are supplied but you can/should bring your own.  You will not be allowed to stand on tables, chairs or ladders to assemble the backing board.  Examples of previous years’ stands, and the Christmas Trade Fair in 2010, can be found on the website photographs section.
Companies can set-up from 8am and must be ready to trade by 9.30am.  You cannot dismantle the stand before 5pm [without specific permission].   Please arrange a rota of staff to man the stand so that no-one gets too tired and all members of the company get some experience of selling to the public.  It will be a long day but hopefully a profitable one!

Please complete the booking form with this letter and email it to me at leapinformation@yahoo.co.uk, [the money is to be paid on the day NOT sent to me in advance].  Please remember tables on the day will be allocated on a first come first served basis.

I look forward to receiving your booking forms.

Yours sincerely,
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Miles Mount

Chairman

Leeds Enterprise Advisory Programme

LEAPinformation@yahoo.co.uk
07802 307054

www.leedsenterprise.co.uk
LEEDS ENTERPISE ADVISORY PROGRAMME

CHRISTMAS TRADE FAIR – Saturday 10th December 2011
Company Name and Email Address

	


School

	


Contact Name and Contact Number

	


Product/Service to be exhibited:

	


We hereby register for a stand at the LEAP Christmas Trade Fair and agree to pay £10 on the day for the table.
Print name                                    Position                                   
Questions or Comments
Send this form by email to leapinformation@yahoo.co.uk 
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